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Minutes of the Library – Faculty Representative Meeting 
[bookmark: _Hlk95644098]The meeting of the Faculty Representatives for the Library and the Library Liaison Officers was held on 16 November 2022 at 12:30 pm at the Meeting Room (Level 5) of IUB Library. Professor Niaz Ahmed Khan, Hon’ble Pro-Vice Chancellor presided over the meeting. Due to another official involvement, he gave an overall direction in a nutshell as per meeting objectives and he requested Dr. Muhammad Hossam Haider Chowdhury, Librarian, to carry over the meeting just after his leaving. 
The following representatives from different School/ Departments were present in the meeting:
	S/N
	Name
	Designation
	Representative from School/ Department

	01
	Professor Niaz Ahmed Khan, PhD
	Pro-Vice Chancellor
	Chief Patron of IUB Library

	02
	Dr. Shahriar Kabir
	Associate Professor & Head of the Department,
Department of Economics
	SBE

	03
	Dr. Farhad Alam 
	Associate Professor 
	Department of Physical Sciences, SETS

	04
	Dr. Nasrin Akhter


	Assistant Professor  

	Department of Pharmacy, SPPH

	[bookmark: _Hlk96253102]05
	Dr. Kamran ul Baset

	[bookmark: _Hlk96253210]Associate Professor

	Department of Public Health, SPPH

	06
	Dr. Sadia Nazneen Karobi
	Lecturer A

	Department of Environmental Science and management, SELS

	07
	Mr. Md. Ohidujjaman
	Lecturer A
	Department of Global Studies and Governance, SLASS
Absent due to unavoidable circumstances

	08
	Mr. Md. Al Ifran Hossain Mollah 
	Lecturer A
	Department of Law, SLASS

	09
	Ms. Mahbuba Dewan
	Lecturer B
	Department of Social Sciences and Humanities, SLASS

	10
	Mr. Adilur Rahman
	Lecturer B
	Department of English and Modern Languages, SLASS

	11
	Ms. Israt Taslim
	Lecturer B
	Department of English and Modern Languages, SLASS
She is on Maternity Leave

	11
	Mr. Janina Islam Abir
	Lecturer A 
	Department of Media and Communication, SLASS

	12
	Ms. Khurshid Jahan
	Deputy Librarian
	Subject Specialist –
Pharmacy & public Health

	13
	Mr. Mohammad Humayun Kabir
	Deputy Librarian
	Subject Specialist –
School of Business and Entrepreneurship (SBE)

	14
	Mr. Mubassir Ahasan
	Assistant Director
	Library Information Technology, E-Resources and Research Support Services

	15
	Ms. Shahin Akhter
	Assistant Librarian
	Subject Specialist –
Environment and Life Sciences

	16
	Ms. Samina Chowdhury
	Jr. Assistant Librarian
	Subject Specialist –
Department of Social Sciences and Humanities;
Department of English and Modern Languages; and
Department of Law, SLASS

	17
	Mr. Md. Shahidul Islam
	Jr. Assistant Librarian
	Subject Specialist –
School of Engineering, Technology and Sciences (SETS)

	18
	Ms. Antora Anwar
	Jr. Assistant Librarian
	Subject Specialist –
Department of Media and Communication; and
Department of Global Studies and Governance, SLASS

	19
	Dr Muhammad Hossam Haider Chowdhury
	Librarian 

	Head of IUB Library





Summary Note of the Hon’ble Pro-Vice Chancellor:
The Hon’ble Pro-Vice Chancellor, Professor Niaz Ahmed Khan, PhD, the Chair of the meeting, in his short briefing gave few general observations and guidelines to make the IUB Library more functional. He thanked all faculty representatives in his welcoming remarks for contributing to make the IUB Library state-of-the- art reading and research atmosphere. He stressed the report to the higher authority, eventually to the Board of Trust (BoT), for making them informed regarding the library activities on a regular basis.
The Chair further suggested the Librarian, for choosing very few but unique initiatives that would be focused nationally and thus bring the reputation/ added value to the library of IUB.
The Chair also directed all Faculty Representatives for sharing their views and thoughts regarding library-related activities. He also instructed the meeting to take an immediate action plan, especially the Launching of the Folk Music Archive, Re-launching of the book, i.e., NCH reader, subscribing to the plagiarism checking software, Installation of RFID device, and partial engagement of archiving from the findings of Endangered Language research. 
Due to another meeting, the Pro-Vice Chancellor requested the Librarian to carry over the meeting and forwarded the meeting minutes to the higher authority and his end as soon as possible.
After leaving the Hon’ble Pro-Vice Chancellor, Dr. M. Hossam Haider Chowdhury, the Librarian, took over the charge of the chair of the meeting. Addressing the representatives, the chair requested all faculty representatives to provide comments or suggestions or guidelines to improve the library services as the higher authority expected for. 
However, the representatives gave their opinions and suggestions which are the timely demand of the university students and thus mentioned hereunder:


Matter Arising
Summarized below the matters arose:
	[bookmark: _Hlk95900059][bookmark: _Hlk95817091]S/N
	Discussant
	Decision of the meeting

	01

	Dr. Shahriar Kabir, Representative, SBE
	Dr. Kabir pointed out some important issues that is essentially required for the students of IUB as well as other users, like as-
· Access of all databases is required in a single platform that would be easier for all users.
· There should be a quick manual / user guide
· It would be appreciated if the department-wise library orientation can be arranged so that everybody could learn what type of resources the library holds and how they can be used easily.
· Individual softcopy course book/ PDF book should be procured for users.
· There should be an e-form for submitting book requisition by the faculty members.
· There should have a central announcement/ calendar for library users regarding different guidelines.
· SPSS licensed software should be procured by the library and make that available the users.

	02
	Dr. Farhad Alam,
Representative,
Department of Physical Sciences
	· He requested to send library personnel to the meetings of the faculty members of their school/department.


	03
	Dr. Kamran ul Baset,
Representative, 
Department of Public Health
	· Dr. Kamran opined that health related library service is different from others and the library personnel should have appropriate trainings for that.
· He requested to arrange training on systematic review for Public Health researchers. In this regard he proposed to hire an expert from ICDDR’B.  
· He also suggested to arrange regular basis research support related workshops like as EndNote, Mendeley, Strategic search skills, etc.
· He also suggested to subscribe campus wide referencing software.


	04
	Mr. Md. Al Ifran Hossain Mollah,

Representative,

Department of Law

	· He requested library authority to arrange an orientation for law students, especially to demonstrate Law related resources having the library at the moment.


	05
	Mr. Adilur Rahman

Representative,

Department of English

	· He requested to make available SPSS software in the library, as well as eBooks, and Referencing software
· He proposed collaboration between ELRC and IUB Library for arranging workshops on research methodology, Research writing, and ethical issues, etc.


	06
	Dr. Nasrin Akhter

Representative,

Department of Pharmacy

	· She requested to take initiative to publish working papers developed by the students and faculty members of IUB and should preserve those in the digital archive.

	07
	Dr. Sadia Nazneen Karobi,

Representative,

Department of Environmental Science and Management

	· She also requested to have a student friendly manual so that students may be familiar to search the e-resources from the library website.

	08
	Ms. Janina Islam Abir,

Representative,

Department of Media and Communication


	· She suggested to include the referencing and plagiarism checking and other related issues in a foundation course to make students aware.
· 

	09
	Ms. Mahbuba Dewan,

Representative,

Department of Social Sciences and Humanities

	· She proposed to integrate searching method, academic integrity and referencing methods, etc. in her courses to prepare her students for better writing.




As no other issue was raised for discussion the meeting was ended with thanks to and from the chair. 



	____________________________
Dr. M. Hossam Haider Chowdhury
Librarian
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