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	Weekly Meeting, September 2021

	

	Meeting location
	Meeting date & time

	IUB Library
	13 September 2021


	Attendees

	

	Name & Initials
	Status
	Name & Initials
	Status

	M. Hossam Haider Chowdhury (MHHC)
	Yes
	Shahin Akhter (SA)
	Yes

	Khurshid Jahan (KJ)
	Yes
	Samina Chowdhury (SC)
	No

	Mohammad Humayun Kabir (MHK)
	Yes
	Md. Shahidul Islam (MSI)
	Yes

	Md. Mubassir Ahsan (MMA)
	Yes
	Antora Anwar (AA)
	Yes

	Md. Hasan Saimum (MHS)
	Yes


	Actions & Decisions
	

	
	

	SL no.
	Actions & Decisions
	Status
	Progress notes
	Team

	1
	Record the library orientation and upload it to the website.
	Pending
	-
	MMA

	2
	Prepare schedule, registration form for workshop (online/offline).
	Completed
	-
	MHK & MMA

	3
	Send one bulletin per week.
(See also: Personal research interest)
	Completed
	-
	All

	4
	High impact factor of journals subject wise for new website.
	Pending
	-
	All

	5
	Student success center.
	Completed and In Progress
	
	MHHC

	6
	Communication with faculty representative.
	Completed
	-
	All

	7
	Prepare Course outline for Library Class.
	Completed
	-
	MHK

	8
	Add subject specialist information in brochure.
	Completed
	-
	MMA

	9
	Workload report according to distributed workload.
	Completed
	-
	MHK

	

	

	Mr. M. Hossam Haider Chowdhury

Librarian & Library Head

IUB Library
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