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Library


	Monthly Meeting, December 2021

	

	Meeting location
	Meeting date & time

	IUB Library
	19 December 2021


	Attendees

	

	Name & Initials
	Status
	Name & Initials
	Status

	M. Hossam Haider Chowdhury (MHHC)
	Yes
	Shahin Akhter (SA)
	Yes

	Khurshid Jahan (KJ)
	Yes
	Samina Chowdhury (SC)
	Yes

	Mohammad Humayun Kabir (MHK)
	Yes
	Md. Shahidul Islam (MSI)
	Yes

	Md. Mubassir Ahsan (MMA)
	Yes
	Antora Anwar (AA)
	Yes

	Md. Hasan Saimum (MHS)
	Yes


	Actions & Decisions

	

	SL no.
	Actions & Decisions
	Status
	Progress notes
	Team

	1
	Formulate a policy to entry periodicals in KOHA.
	 
	 
	MHK & MMA

	2
	Library Orientation for faculty of Startup projects of the University.
	 
	 
	All

	3
	Locate the school wise projects and measure and send relevant resources as report/bulletin.
	 
	MHS will help us help us locate the potential projects
	All & MHS

	4
	Policy on Repot/Thesis Title add on Dspace.
	 
	 
	MMA & MSI

	5
	Prepare a draft of Digital Archives Policy.
	 
	 
	MMA & MHK

	6
	Internal Workshop on Customer Service, Koha modules etc.
	 
	 
	MMA

	7
	Day long internal workshop on KOHA: Acquisition, Circulation, Processing etc.
	 
	 
	All

	8
	Check if the UPS replacement has come.
	 
	 
	MSI

	9
	Folk Corner/ music archives ready by 21 February 2022.
	 
	 
	MHK & KJ

	10
	New Orientation Slide before next semester orientation.
	 
	 
	MMA

	11
	Launching a helpdesk corner dedicated to IUB Arrows program students.
	 
	 
	All

	12
	Adobe suite purchase.
	 
	 
	MHK & MMA

	

	
	

	Mr. M. Hossam Haider Chowdhury
	

	Librarian & Library Head
	

	IUB Library
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